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Welcome to SquaredOut!
This guide will walk you through the three-steps
of creating your businesses calendar. We will

show you how to build your brand or business on
our system, integrate strategies to build a

following, and fully leverage all of the innovative
features of our platform.

Why use SquaredOut for your business?

SquaredOut’s public calendar system gives your
organization the abili ty to build a branded public calendar

that your fans, SquaredOut's members and the local
community can follow, integrate with their own
schedules, as well as share with their friends.

Benefits

• Connect with your community

• Generate social interaction through “Word of Mouth”

• Communicate in real time

• Drive traffic back to your website

• Access event analytics

• Broadcast exclusive content, events, d iscounts,
sales and promotions

And it's FREE! ! ! !



Step 1: Setting up an Account

Edit and customize your personal profi le under "My Profi le. " This is
where you can express info about yourself, create different custom
groups for organizing your calendars (i .e. sports, entertainment,
business, etc. ) , select your privacy settings, and import your other

calendars and Facebook events.
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Go to www.SquaredOut.com to set up your own personal account. This
account will allow you to manage/build your businesses calendar.



Private calendars can be
kept to yourself, shared
with one person or your
entire organization.

Public calendars are for
anyone to view and
follow. This is what
makes SquaredOut such
a powerful marketing tool
for your organization.

Private vs. Public

Bui ld ing your branded PUBLIC Calendar

Public URL: Create a unique URL your customers can access from
outside the site. You can add this link to your emails, website, social
media profi les and other marketing materials to drive customers and
traffic to your public calendar.

Photo Upload: Upload your organizations logo,
picture of your establishment, or any other
photo that represents your business. This image
will be displayed on your public calendar page.
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Step 2: Creating a Calendar



"Optimizing your Calendar"

Tags: Add tags/keywords to describe your calendar. These tags will act as
SEO (Search Engine Optimization) tools to boost your calendar's visibi li ty
in the search results.

Verify Calendar

Verify your calendar as the “official” calendar
of your company or brand. This will let our
members and your followers know the
content is authentic when they see the blue
checkmark next to your name. Simply fi ll out
the requested information to begin the
process.
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Calendar Description:
Describe your
business and what
your calendar is all
about. This will help
consumers decide if
your calendar is of
interest to them.

Categories: Pick the
three categories that
are most relevant to
your business.
Consumers can
search based on
these categories.



"Managing your Calendar"

Invite Others

This tab enables you to
invite others to participate
in your calendar. Include a
personal message, then
assign them one of three
privi leges:

• Administrator – Has full control over the calendar.

• EventWriter – Can add events and has control to edit/delete
events that they previously added.

• Follower – Can view the calendar, but cannot edit.

Members
View the members of your calendar and what privi leges they have. I f
your followers allow, you can access their contact information such as
phone number and email address.

Event Statistics

This tab will become relevant once you
create your events. These detai led
analytics will help your business gauge
the effectiveness of an event or
promotion.
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To add an event, you simply click on the desired day and
fi ll out the fields below:

• Set up repeat events (Happy
Hours, relig ious services, etc. )

• Set event specific locations
(I f your event has a different
location than your calendar)

• Link back to an event URL to
drive consumers back to
your company website

• Optimize events with
tags/keywords to increase
your event visibi li ty on the
search engine

• Upload a photo once you
have created an event

Key Features:
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Step 3: Add an Event



Now that you have created a calendar and added
events, i t's time to build a following!

Social Media
Once you brand your organizations public
calendar, share with your facebook and
twitter followers.

SquaredOut promotes users to share
calendars and events, multiplying your efforts
through the viral nature of social media.

Every time you create an event you can post
it back to your facebook wall or tweet it to
your followers. This will help you build social
interaction on your other social networks and
continue to build a following.

Email
With your SquaredOut custom URL you can easi ly invite your email
database to follow your calendar! By gaining followers, you will embed
your organization's future events into your customer’s calendars. This
will provide a dynamic one-to-one communication channel between
your business and your customers.
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Marketing: Build ing a following

Website
SquaredOut's logo and buttons are avai lable
for your website to increase engagement with
your audience, making it easy for people to
follow and share your calendar. Display the
SquaredOut button next to your other
social media icons.



Search Engine

Connects

Mobile

SquaredOut has a location based search engine
to help our user community find your
organization's calendar and events. This allows
them to discover new things around them.

Individuals can follow an entire calendar or just a
single event!

SquaredOut connects its users to their facebook
friends and people they are sharing calendars with
for easy planning and collaboration. Users can also
view what calendars their friends are following to
grow their calendar network. This will allow our
users to spread the word about your calendar and
events.

SquaredOut’s iPhone and Android apps make it
easy for consumers to discover new events and
share them on the go. Now users don't have to
wait to get to a computer to tell their friends about
your events.
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Other Key Features:



SquaredOut gives you the tools to put your public calendar
right on your website, making it simple for anyone to

update and maintain. This widget gives all your site's visitors
the abili ty to view your events, whether they are a

SquaredOut member or not.
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Calendar Widget:
Embedding your Calendar on your site

Visit www.SquaredOut.com/Widget to
request your access key TODAY!



SquaredOut provides businesses with a wide
variety of different advertising tools to better

market your business:

Recommended Calendars

Ad Space

SEO Features

& Many Others

Contact Advertising@SquaredOut.com for
more detai ls and pricing
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Advertising:




